
Pharmaceutical Society of Australia 1

Print My CPD SummaryHow to

First ensure you are logged into the MyPSA portal 
and viewing your current CPD Plan

For instructions to login to the MyPSA portal you 
can view the “How to: Login to MyPSA portal” 
and “How to: Access My CPD Plans” videos
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Print My CPD SummaryHow to

On your CPD summary page click on the inverted triangle in 
the top right hand corner 
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Print My CPD SummaryHow to

Click on “Print CPD Plan”
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A pop up box will open
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Print My CPD SummaryHow to

Click on “Generate CPD Summary”
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Once the report is generated you will return to the CPD 
Summary page
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Print My CPD SummaryHow to

On the CPD Summary page scroll down
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Locate the “Notes & Attachments” section

8



Pharmaceutical Society of Australia 5

Print My CPD SummaryHow to

A pdf file of your CPD Summary will appear here
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Click on the pdf file
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Print My CPD SummaryHow to

The file will open to view your CPD Summary
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You can now save or print your CPD Summary
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